
CREDIT REPORTING TUTORIAL
FOR WHOLESALERS

This is a tutorial to familiarize wholesalerswith 

the new NYSLA Credit Reporting System.



LOGIN

Å For testing, use the following link to reach this login screen:

https:// secure.zinergy.net/nyslapricepostings/WholesaleDelinquentListingLogin.asp
Å When the system is released you will use a different link: 

https://www.nyslapricepostings.com/WholesaleDelinquentListingLogin.asp
Å Log in, either as the license principal (upper section) or user (lower section.)
Å Use your actual License Serial Number.

https://secure.zinergy.net/nyslapricepostings/WholesaleDelinquentListingLogin.asp
https://www.nyslapricepostings.com/WholesaleDelinquentListingLogin.asp


LOGIN

Å If you customarily log in using the upper section, with no Useridyou may be required to log in 
using the lower section. You will see a screen explaining what you need to do.

Å This will require you to use the same Serial Number and password with a Useridof the letters 
άŎƻŘέ Ǉƭǳǎ ȅƻǳǊ ǎŜǊƛŀƭ ƴǳƳōŜǊ όŜΦƎΦ ƛŦ ȅƻǳǊ {ŜǊƛŀƭ bǳƳōŜǊ ƛǎ ффффффф ȅƻǳǊ Useridwill be 
cod9999999. Your password will be unchanged.



MAIN MENU

ÅYou have three major options:

ÅSearch the Delinquent Listing by serial number or alphabetic search

ÅSearch the Delinquent Listing date range

ÅDisplay a complete listing of all delinquencies or those for a selected 
category of retailer



SEARCH DELINQUENT LICENSES

Å Enter a License Serial Number or Premises or Trade Name or Premises Location or 
Name of tǊƛƴŎƛǇŀƭΣ ǘƘŜƴ ŎƭƛŎƪ ά{ŜŀǊŎƘέ



SEARCH DELINQUENT LICENSES - RESULTS

Å A search by license number will return one record, or none.
Å The results include the Premises Name, DBA Name, License Number, Address, County, 

License Class, License Type, Expiration Date, License Status and Delinquent Status. 



SEARCH DELINQUENT LICENSES - RESULTS

Å A search by name will return any record where that name appears in the Premises 
Name, DBA Name or Address; many records may be returned.

Å The results are divided into pages with up to 500 records per page.
Å The search may be by any group of letters that appears in one or more of those fields. 



WHOLESALE DELINQUENT QUERY

ÅWholesale Delinquent Query is a search limited to a range of dates.
Å You may search all license types, or limit the search to a single license type.
Å Click the appropriate button to select New Premises Added or Premises Removed 

during the specified period.
Å If a business is added and then removed within the period, it will only appear in 

the Premises Removed list. 



WHOLESALE DELINQUENT QUERY ςDATE ENTRY

Å Beginning and Ending Dates are entered by selecting them from a 
drop-down calendar.



WHOLESALE DELINQUENT QUERY - RESULTS

Å A search by date range may return a large number of records.
Å The results are divided into pages with up to 500 records per page.
Å You may scroll through the results and move from page to page. 



WHOLESALE DELINQUENT QUERY - RESULTS

Å The results can be sorted by clicking any column header.
Å The results will be sorted by numeric or alphabetical order, as appropriate.



WHOLESALE DELINQUENT QUERY ςSAVE RESULTS

Å¸ƻǳ Ƴŀȅ ǎŀǾŜ ǘƘŜ ǊŜǎǳƭǘǎ ōȅ ŎƭƛŎƪƛƴƎ ǘƘŜ ά{ŀǾŜέ ƭƛƴƪ.
Å The results will be saved in the selected sort order.
Å The results saved will be the complete results of the current search, not just those 

on the current page.
Å/ƭƛŎƪ άPrevέ ƻǊ άbŜȄǘέ ǘƻ ƳƻǾŜ ǘƻ ŀ ŘƛŦŦŜǊŜƴǘ ǇŀƎŜΦ 
Å Results are saved in TAB delimited format.
Å Your browser will determine the location of the saved file.



WHOLESALE DELINQUENT QUERY ςSAVE RESULTS

For consistency with the existing system the fields are in the same sequence and are the 
same sizes as in the existing system, including blank fields. All fields are of character type.

1. serial C(7) 
2. blank1 C(5)
3. county C(30) 
4. license_typeC(2) 
5. legacy_serialC(7) 
6. license_classC(5) 
7. premise_nameC(40) 
8. dba_nameC(40) 
9. address C(150) 
10.blank2 C(10)
11.premise_cityC(30)
12.premise_stateC(2)
13.premise_zipC(10)
14. license_statusC(1)



WHOLESALE DELINQUENT MANAGEMENT MENU

Å This is the Wholesale Delinquent Management Menu.
Å Menu options allow you to manage your active delinquencies including adding, updating 

and removing delinquencies.
Å You may choose to review inactive delinquencies. 
Å The new Batch and API interfaces are also available.
Å The Batch and API WebServiceSubmissions are available for special users that are approved 

by SLA. If you want to use one of these, first contact SLA for more details about it. Both 
features are available in the test version of site. 



WHOLESALE DELINQUENT MGMT

Å From this screen you may add, remove, update or print delinquencies. 
Å This will be a complete listing and may be sorted by any column header.
Å One record appears for each delivery amount and date.
Å Note that each record shows the ID of the user who added the record or batch of records.
Å Records that were added automatically will have a notation to indicate this.
Å To add new delinquencies, click that button.



WHOLESALE DELINQUENT MGMT ςADD NEW DELINQUENCY

Å If you click Add New Delinquency you then search by license number or name.



WHOLESALE DELINQUENT MGMT ςADD NEW DELINQUENCY

Å A search by serial number will return one retailer (or none)
Å A search by name may return many retailers
Å/ƭƛŎƪ ά{ŜƭŜŎǘέ ŦƻǊ ǘƘŜ ŘŜǎƛǊŜŘ ǊŜǘŀƛƭŜǊ



WHOLESALE DELINQUENT MGMT ςADD NEW DELINQUENCY

Å Once you have selected a specific retailer, you enter 
the delivery amount and select the delivery date of a 
specific delinquent delivery.

Å Comment/Reference is optional
Å/ƭƛŎƪ ά{ŀǾŜέ ǘƻ ǎŀǾŜ ŀƴŘ ǊŜǘǳǊƴ ǘƻ ǘƘŜ !ŎǘƛǾŜ 

Delinquencies screen.
Å/ƭƛŎƪ ά{ŀǾŜ ϧ !ŘŘ !ƴƻǘƘŜǊ tǊŜƳƛǎŜǎέ ǘƻ Řƻ ǎƻΣ ƻǊ ǘƻ 

add another delinquency for the same retailer.



WHOLESALE DELINQUENT MGMT ςREMOVE DELINQUENCIES

Å Use the checkboxes to select individual records for removal.
ÅWhen done, click Remove Delinquencies.
Å This process cannot be reversed, so review carefully before clicking Remove.
Å The checkboxes are not used for Update or Print.



WHOLESALE DELINQUENT MGMT ςUPDATE DELINQUENCIES

Å To change or review an individual record, click Update.
Å To create a copy suitable for sending to the retailer, click Print.



WHOLESALE DELINQUENT MGMT ςUPDATE DELINQUENCIES

ÅLŦ ȅƻǳ ǎŜƭŜŎǘ ά¦ǇŘŀǘŜέ ȅƻǳ ǿƛƭƭ ǎŜŜ ǘƘƛǎ 
information about the record.

Å You may change the Delivery Amount or the 
Delivery Date or both.

Å You may add or change a comment or 
reference for this record.

ÅWhen done, click Apply Updates to save, or 
click Cancel.

Å¢ƘŜ ƴŜȄǘ ǎƭƛŘŜ ǎƘƻǿǎ ǘƘŜ ŦƻǊƳŀǘ ƻŦ άtǊƛƴǘέ


